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WALLKILL CENTRAL SCHOOL DISTRICT 

REQUEST FOR USE OF SCHOOL FACILITIES 

 

Request must be submitted 30 days prior to the 3rd Thursday of the following month. 

 

I. Name of Organization            

 

 Date of Request           

 

 Person Making Request           

 

 Are you a Wallkill Central School District Resident?    Yes  No 

 

 Staff Member in Charge (If Applicable, See Attached Form)____________________________________   

 

 Daytime Telephone Number            

 

 Address            

 

 Building/Facilities Requested          

 

 Description of Activity            

 

 Are the Majority of the Participants Wallkill Central School District Residents?   

  Yes   No 

 

 Will Admission, Fees be Charged or Donations Accepted?   Yes  No 

  

 If Yes, Specify Community Benefit________________________________________________________   

  

 Date(s)      Time(s)      

 

II. INSURANCE INFORMATION 

 

 Do you (the requesting organization) have an in-force public liability policy?   

  

   Yes    (If yes, please provide a certificate of insurance, listing the Wallkill Central School 

              District as an additional insured)  

  No 

 

 If yes, what are the limits of liability?_______________________________________________________ 

  

III. RULES FOR USE OF SCHOOL FACILITIES (Please note: WiFi access will not be provided.) 

 

 A. Board of Education approval is necessary for all athletic related and profit-making activities. 

 

 B. A custodian must be on duty while the building is in use.  A custodial fee is to be charged when overtime is 

required.    

 

In the event of an austerity budget, or if custodians are not on duty, fees will be charged for all usage, or a staff 

member must sign the attached form for assumption of responsibility.  

 

 C. Any day school must be closed, activities that evening are cancelled. 

  It is the responsibility of the sponsor group to notify the public. 

 

 D. Police protection must be arranged for any event when it is deemed necessary by the school administration. 

 

 E. Functions shall be non-exclusive and open to the general public.  

 

 F. The facilities must be vacated by the time indicated on the approved request form but no later than 10:30 P.M. 
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 G. No smoking is allowed on school property. 

 

 H. No one is allowed in areas other than those authorized. 

 

 I. No drinking of alcoholic beverages, use of drugs, fighting, abusive language or illegal acts are to be permitted on the 

premises. 

 

 J. No school supplies, materials or equipment may be used without specific prior approval of the building principal. 

 

 K. The using organization is responsible for the care and safeguarding of all personnel, facilities, and equipment. 

 

 L. Facilities shall be left neat and clean, or a charge for additional custodial services will be levied. 

 

 M. When use of gyms is authorized for recreational purposes, sneakers must be worn. 

  

 N. Vehicles are permitted in authorized parking areas only. 

 

 O. The using organization may be required to furnish public liability and property damage insurance with limits at least 

equal to those of the school district.  (See Attachment). 

 

 P. A Certificate of Insurance may be requested, if deemed necessary with appropriate limits of insurance, by Central 

Administration. 

   

 Q. The approval for use of school facilities is revocable at any time without notice. 

   

 R. All school related functions will have priority for use of the building.  

 

 S. State Law requires that the sponsoring group be responsible to inform persons in attendance, at the beginning of the 

event, procedures to be followed in an emergency (fire, etc.) so that all may be able to leave the building in a timely 

and orderly manner. 

 

 T. Groups using the outdoor lighted athletic facilities will incur a charge in an amount equal to the rate charged to the 

District by the local utility company. 

 

 U. No group shall use any pesticide or herbicide application in any building located on school district property or on 

any fields. 

 

 V. The Board of Education will allow the Superintendent of Schools to use discretion in approving requests prior to  

  official action by the Board of Education. 

 

 W. The District may waive or modify any of the rules for use of school facilities. 

 

  All school buildings have a map designating fire exits.  Please request a map from the office. 

 

I agree on behalf of the organization named that all members and guests will observe the outlined regulations and that we, 

individually, and as an organization, will assume full financial responsibility for any and all damages done to the Wallkill Central 

School District's property during the indicated period of use.  We also agree that our organization will at all times hereafter indemnify 

the above-named school against any loss, damage or expense of any kind, which said school may sustain or incur because of use of  

the above described building by our organization and we will further hold said school harmless for loss of any kind in connection 

therewith. 

 

 

               

      Signature of Representative of Requesting Organization                               Date 

 

 

 

 

 

 

 



Revised 11/18/2019 

FOR BUILDING USE ONLY 

 

 

 

    Director of Operational Services Contacted 

 

  Building Custodian Contacted 

 

  Director of School Lunch Program Contacted 

 

  Athletic Director Contacted 

 

  Sent to District Office for Board Approval 

 

  Other (Please Specify)          

 

Approved:         Date     

          (Building Principal's Signature) 

 

Disapproved:        Date     

   (Building Principal's Signature) 

 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * 

 

FOR DISTRICT OFFICE USE ONLY 

 

 

 

Approved:         Date     

                        (Assistant Superintendent for Support Services) 

 

Disapproved:        Date     

                        (Assistant Superintendent for Support Services) 

 

Approval/Disapproval Forwarded To: 

 

  Assistant Superintendent for Educational Services 

 

  Building Principal, Director of School Lunch Program, Director of 
  Operational Services, Building Custodian, Athletic Director 
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 WALLKILL CENTRAL SCHOOL DISTRICT - USE OF FACILITIES 

 

I. Notwithstanding any terms, conditions or provisions, in any other writing between the parties, the permittee 

hereby agrees to effectuate the naming of the district as an additional insured on the permittee's insurance 

polices. 

 

II. The policy naming the district as an additional insured shall:  

 

• Be an insurance policy from an A.M. Best rated "secure" or better insurer, licensed in New York 

State. 

• State that the organization's coverage shall be primary and non-contributory coverage for the district 

it’s Board, employees and volunteers. 

• The district shall be listed as an additional insured by using endorsement CG 2026 or equivalent.  A 

completed copy of the endorsement must be attached to the certificate of insurance.    

• At the District's request, the organization shall provide a copy of the declaration page of the liability 

and umbrella policies with a list of endorsements and forms.  If so requested, the organization will 

provide a copy of the policy endorsements and forms.  

 

III. The permittee agrees to indemnify the district for any applicable deductibles and self-insured retentions. 

 

IV. The insurance producer must indicate whether or not they are an agent for the companies providing the 

coverage. 

  

V. Required Insurance: 

 

• Commercial General Liability Insurance 

$1,000,000 per occurrence/ $2,000,000 aggregate, with coverage for athletic participants. 

 

VI. Permittee acknowledges that failure to obtain such insurance on behalf of the district constitutes a material 

breach of contract and subjects it to liability for damages, indemnification and all other legal remedies 

available to the district.  The permittee is to provide the district with a certificate of insurance, evidencing the 

above requirements have been met, prior to the commencement of work or use of facilities.   

 

VII. The district is a member/owner of the NY Schools Insurance Reciprocal (NYSIR). 

 The user further acknowledges that the procurement of such insurance as required herein is intended to 

benefit not only the district but also the NYSIR, as the district's insurer. 

 
 


